MuHHCTEPCTBO TPYAA H COHAJIBLHOM 3alIMTHI HaceeHHs1 CTaBpoOIOJIbLCKOI0 Kpast
TI'ocynapcrBeHHOE aBTOHOMHOE YYpesKICHUe
JAOIOJHHUTEJIbHOI0 MPO(ecCHOHATBLHOT0 00Pa30BaHUA
«leHTp MOBbIICHUS KBAJTU(PUKAIUU U TPOPECCHOHATBHOU NMEPENnoArOTOBKHU
Pa0dOTHMKOB COLMAJILHOM cpepbl»
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NOBbINICHUS KBAJIU(PUKANNH
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Paznen 1. XapakrepucTuka nporpamMmbl

1.1. Heap peanusanuu 00pazoBaTebLHONM MPOrpaMMbl

dopMupoBaHUE Yy CIyIIATENs

4.2. PaGouass nporpamma k MoayJiio0 2 «Opranuszanus padoTbl apXuBay

HpO(I)eCCHOHaHBHOfI KOMIICTCHIMHN H

MOBBINNICHHE TMPOGECCHOHATBHOTO YPOBHS B OOJACTH oOpraHu3amuu pPabOThI
apXuBa.

Komnerenuun

B COOTBETCTBUH C (pe/iepalibHbIM FOCYAapCTBEHHBIM 00pa30BaTEIILHBIM
CTaHIAPTOM CPEAHETO MPOPECCHOHATLHOTO 00Pa30BaHUsI IO CIICIUATLHOCTH

46.02.01 JIokymeHTalIMOHHOE 00ECIIeUeHHE YIIPABJICHHS U ApXUBOBEJICHUE

Ne Kon
KoMmnerenuuun .

n/n KOMIIEeTeHI M
OOpabatbIBaTh BXOJAIIME U UCXOSIINE JOKYMEHTHI,

1. | cucremaruszupoBaTh MX, COCTABIATh HOMEHKJIATYPY JeJl U (OPMUPOBATH IIK 1.6.
JIOKYMEHTHI B JIeJa.

2. | OcymecTBIsATh NOATOTOBKY JIEJ K Iepeiade Ha apXUBHOE XPaHEHHE. IIK 1.9.

1.2. IlnanupyemMsble pe3yabTaThl 00y4eHHs

N 3HaTh Kon .

n/n KOMITeTEeHIH
31: HopmaTuBHbIe TpaBOBbIE aKThl U HOPMAaTUBHO-METOAMYECKHE K 1.6.. TIK

1. | AOKyMeHTBI, olpeaestoNe MOpAA0K JOKYMEHTA[HOHHOTO 1’ 9"
o0OecrnieuyeHus ynpaBIeHUsl. s

N Ymers Kon .

n/n KOMIeTeH Ui
V2: Tlonb30BaThCsl MEPEUHIMH JOKYMEHTOB M aHAJIU3UPOBAThH

1. | ¢pakTuueckoe conepkaHre UMEIOIUXCS B JeJie JOKYMEHTOB IpU [IK 1.6.
OTpe/IeIEHUU CPOKOB MX XpaHEHUSI.
V¥3: Opranu3oBbIBaTh paboTy MO yUeTy, XpaHEHUIO U Iepeiaye B

2. | COOTBETCTBYIOIEE CTPYKTYPHOE TIOpa3IeIeHUue TOKYMEHTOB TEKYIIETO IIK 1.9.

ACJIOMPONU3BOJCTBA.

Cpok ocBoenust moayJisi — 44 yaca.




Pa3nen 2. YyeOHas nporpamma
(3aounasi popmMa ¢ npuMeHeHHEM JIeKTPOHHOI0 00y4ueHus / 3a0uHasi popma
(TMOJTHOCTHIO AMCTAHIUOHHAST))

Tembl

Buabl yueOHbIX
3aHATHH

Conep:xkanue

Tema 2.1.
JlokyMeHTanbHbIE U
apXUBHbIE (POH/IBL.
Knaccudukanus
JIOKYMEHTOB.
Opranuzanus
JIOKyMEHTOB B apXUBE.

Jleknus — 2 gaca

JIOKyMEHTAaJIbHBIC U apXUBHBIC (DOHIBI.
Knaccudukanus u BUIbI JOKYMEHTOB.
OpraHu3zanus T0OKyMEHTOB B apXHBE.
Pa3znoBunHOCTH apXUBHOTO (HOH/A.
OpraHu3zanys JOKyMEHTOB B IIpeiesiax
apXuBHOTO (poHAA.

CamocrosTenbpHast
pabora — 4 yaca

3aerHJ'IeHI/Ie 3HaHPII>i, IIOJIy4YCHHBIX Ha
TCOPCTUYICCKOM 3aHATHUMH.

Tema 2.2. Dkcneprusa
IICHHOCTH JJOKYMEHTOB U
KOMIIJICKTOBAHUEC
apxuBa.

Jlexung — 4 yaca

PaboTta 1o KOMIIJIEKTOBaHUIO ApXUBOB, TAIIbI.
Omnpenenenre HCTOYHUKOB KOMIUIEKTOBaHUS.
Ilepenauda nen Ha XpaHEHUE B BEIOMCTBEHHBIN,
roCylapCTBEHHbIN apXUB. DTalbl KCIEPTU3BI
LIEHHOCTU JOKYMEHTOB.

CamocrosiTenpHast
pabora — 2 gaca

3aernneHHe 3HaHPII>i, INOJTYYCHHBIX Ha
TCOPCTUYICCKOM 3aHATHUMH.

Tema 2.3. OGecnieucHue
COXPaHHOCTH
JIOKYMEHTOB apXuBa.
CoBpeMeHHbIE
TCXHOJIOTUHU
obecreueHust
COXPaHHOCTH
JIOKYMEHTOB.

Jlekuus — 2 yaca

Opranuzanust XpaHeHUs! JOKYMEHTOB.
TpeboBaHMs K 3aHUSM U TOMEUICHUSM apXHBa.
Pa3menienne JOKyMEHTOB B XpaHHJIHIIIE.
OO0s13aTeNIbHBIMU YCIIOBUSIMU aPXUBHOTO
xpanenus D/1. [Topsaok BeIgauu 1en u3
xpanwmnl. [IpoBepka HAIMYHS U COCTOSTHUS
JTIOKYMEHTOB.

CamocTosaTenbHas
pabota — 6 yacoB

3akpernsieHue 3HaHUi, TOJTy4eHHbIX Ha
TEOPETUYECKOM 3aHSATHH.

Tema 2.4. Yyer
JIOKYMEHTOB B apXHBE.

Jlekuus — 2 yaca

Cucrema YUYCTHBIX TOKYMCHTOB apXHBa.

CamMocTosTenpHast
pabora — 6 gacos

3aernneHHe 3HaHPII>i, IMNOJIYYCHHBIX Ha
TCOPCTUICCKOM 3aHATHUMH.

Tema 2.5. HayuHo-
CIIPaBOYHBIM ammapar
apxuBOB. Bubl

Jlekuus — 2 gyaca

Hayuno-cripaBousslii annapat. Cucrema
HAy4YHO-CIIPABOYHOTO arlapara.

ApXHBHBIX CamocrosrenbHas | 3akperuieHue 3HaHUH, TOJTyYeHHbIX Ha
CTIPABOYHMKOB. paboTa — 6 9acOB | TEOPETHUECKOM 3aHATHH.

Tewma 2.6. HanmpaBnenus Hcnons30BaHne TOKYMEHTOB apXUBa.

U GOpMBI Jlexuust — 4 yaca | OCHOBHBIE HANpaBJIEHUS UCIIOIb30BaHUS
UCTIOTb30BaHUS apXHUBHBIX JOKYMEHTOB.

ApXUBHBIX JJOKYMEHTOB.

HNudopmannonnoe CamocrosTenbHas | 3akperuieHue 3HaHUH, MOTyYeHHbIX Ha
oOecrieueHue pabora —4 yaca | TEOPETHUECKOM 3aHSATHH.

JACATCIIBHOCTH apXHnBa.

Paznen 3. @opma arrecTanum ciaymaresen
[IpomexxyTouHass arrecTainus ciymareined mo moaynwo 2 «OpraHuzarus
paboThI apXuBa» HE MPETyCMOTPEHA.




