MuHHCTEPCTBO TPYAA H COHAJIBLHOM 3alIMTHI HaceeHHs1 CTaBpoOIOJIbLCKOI0 Kpast
TI'ocynapcrBeHHOE aBTOHOMHOE YYpesKICHUe
JAOIOJHHUTEJIbHOI0 MPO(ecCHOHATBLHOT0 00Pa30BaHUA
«leHTp MOBbIICHUS KBAJTU(PUKAIUU U TPOPECCHOHATBHOU NMEPENnoArOTOBKHU
Pa0dOTHMKOB COLMAJILHOM cpepbl»

5 Keanudukaymn
= | S| opedeccuonanshon | -
s} aepenoaroTonkm Jic

AHHOTanMs padoyeil mporpaMmsl K MOAyJ110 1
«/lokyMeHTaAallHOHHOEe 00ecreYeHue AeITeJIbHOCTH OPraHUu3alum»
JAONOJIHUTEIbHOM NPO(PecCHOHATBHON NPOrPaMMBbI
NOBbIIICHUS KBAJIU(PUKANNH

JIOKyMEHTAIMOHHOE 00eCIeueHUE IeATEeIbHOCTH OPTaHU3aliH
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Pasnen 4. PaGoumne nporpamMMsbl MoayJieH

4.1. PaGouas nporpamma Kk Mmoayaw 1 «JlokyMeHTALlMOHHOE o0ecnevyeHne
AeATEJHLHOCTH OPraHN3aHN»

Paznen 1. XapakrepucTtuka nporpamMmMbl
1.1. Heas peanu3zanuu 00pa3oBaTebHON NPOrPaMMbI

dopMupoBaHue y chOymarens MNpoPEeCCHOHAIBHOW KOMIICTCHIIMH |
MOBBIMICHHE  MPO(ECCHOHATBLHOTO  ypOBHS, B  00JacTM  OpraHU3alud
JTOKYMEHTAITMOHHOTO 00CCTICUCHHSI IeITeIILHOCTH OPTaHU3aIlNH.

Kommnerenuuu
B COOTBETCTBUU C (peAepalibHbIM TOCYIAPCTBEHHBIM 00pa30BaTEIbHBIM
CTaHJAAPTOM CPEIHEr0 MPOPECCUOHAIBHOIO 00pa30BaHMs MO CIIEHUATbHOCTH
46.02.01 JToxymeHTalmOHHOE 0OECIeYeHHEe YIIPaBIeHUsI U apXUBOBEJICHUE

Ne Kon
KoMmnerenuus
n/n KOMIIeTeHIIUH
1 OdopMIIATh U PETUCTPUPOBATH OPraHU3ALUOHHO-PACIIOPAAUTEbHbIE K 1.5
' JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKHU UX HCIIOJTHEHUS. R

1.2. IlnanupyemMsble pe3yabTaThl 00y4eHHs

Ne Kon
3HaTh .
n/n KOMIIeTeH Il
31: HopMaTuBHEIC MPaBOBBIC aKThl © HOPMATHBHO-METOIHYECKUC
1. JIOKYMEHTBI, OIPEAEIAIOIINE TOPSIAOK JOKYMEHTAMOHHOIO IIK 1.5.
o0OecrnieuyeHus ynpaBIeHUsl.
Ne Ko
YMmeThb A
n/n KOMIIETeHIN I
VY1: IlpumeHsTh cOBpeMeHHbIE HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE
1. | TexHONMOTHH 111 pabOTHI C TOKYMEHTAMH, B TOM YHCIIE JUTS €€ IIK 1.5.
ONTUMMU3AINH U TIOBBIICHHS () PEKTUBHOCTH.

Cpoxk ocBoeHus1 MOTYJIs1 — 26 4acoB.



Pa3nen 2. YyeOHas nporpamma
(3aounasi popma ¢ npuMeHEeHHEM JIeKTPOHHOTO 00y4yeHus / 3a04Hasi popma
(MOJTHOCTBIO IMCTAHIIMOHHASA)

Buabl yueOHbIX

Tembl . Conep:xkanue
3aHATHI
Tema 1.1. HopmatuBHo-MeTomnueckas 6a3a
CoBpemeHHas JIEIONIPOU3BOJICTBA M APXHUBHOTO JIETa.
p Jlexnus — 2 gaca P P
HOPMAaTUBHO- 3aKOHOATEIbHBIC U TPABOBHIC aKTHI B chepe
MeToaudeckas 6aza nH(OpPMAIIMU U TOKYMECHTAIIUU.
JICJIONIPOU3BOICTBA CamocTtosTeabHas | 3aKpericHUe 3HAHHH, TOJTydEeHHBIX Ha

Y apXHUBHOTIO JeJa.

pabota — 4 gaca

TCOPCTUYICCKOM 3aHATHUH.

Tema 1.2.

Homenxknarypa nei:
COCTaBJICHHUE, BUIBI.

®opMUpoOBaHUE,
odopmIleHHE U
TEKYIee XPaHEHUE
Je.

Jlekuus — 2 yaca

Homenkiarypa nen: coctaBieHue, BUbI, GyHKINU.
dopmupoBanue, ohopMICHIE U TEKYyIIee
XpaHeHue zei. [loaroroska u nepesada JOKyMEHTOB
Ha apXMBHOC XpaHCHUEC. YHHUTOXEHNE JOKYMCHTOB U
eI

CamocTosaTenbHas
paborta — 4 yaca

3aerHHeHI/Ie 3HaHPII>i, INOJTYYCHHBIX Ha
TCOPCTUICCKOM 3aHATHUH.

Tema 1.3.
DkcnepTusa
LIEHHOCTH
JIOKYMEHTOB.

Jlekuus — 2 yaca

BKCHepTI/ISa HNECHHOCTU NOKYMCHTOB. OTansl
9KCHCPTU3BI HEHHOCTHU JOKYMCHTOB. 3KCHCpTHa$[
KOMHUCCHA, €€ 3aJa4Y1 U q)YHKI_II/II/I

CamocrosiTenbHas
pabora — 4 yaca

3aKkperieHue 3HaHUi, TOJy4eHHbIX Ha
TEOPETUYECKOM 3aHATHH.

Tema 1.4. HayuHo-
TEXHUYECKast
o0paboTka
JIOKYMEHTOB Ha
CTaJIuu

CamocTosTenbHas
pabota — 4 yaca

HayuHo-TexHuueckast 00paboTKa JOKYMEHTOB.

ACJIONIPOU3BOJACTBA.
Tema 1.5. JIoKyMeHTOO0OpOT OpraHU3au U €ro
OKYMEHTOO00POT ontuMu3anusa. Tadens YHHGUIUPOBAHHEIX (HOPM
Hoky P Jlexuus — 4 gaca 1 yHuGuIp Gop
OopraHu3aluu U €ro JOKYMCHTOB B OpraHu3alnu. OHTI/IMI/ISaHI/IH
OIITUMM3alHA. I[OKYMeHTOO60pOTa.
Pasznen 3. @®opma arrecTanmu cjaymaresieH

IIpomexyTounas arrecranus CIIyliaTenen o MOZYJIEO 1
«/lokyMeHTallmoHHOe  o0ecrieueHue  JAEATEeIbHOCTH  OpraHu3aluu»  He
IIpEeyCMOTpEHA.



