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IosicHUTENLHAA 3aNNCKA

JlononHuTensHas mpodeccuoHaabHas MporpaMMa MOBBIIICHUST KBATHU(PUKAIIIH
«TexHonorust opraHu3anuu padovyero MpPOCTPAHCTBA, CO3/JaHUS U OOECIICUCHHUS
ONTUMAJIbHBIX ~ YCJIOBHM  BBIMIOJIHEHUSI TPYJAOBBIX (YHKUIMHA pabOTHUKAMHU
opraHu3anumn» pazpadoTaHa B COOTBETCTBUH C:

- penepanbHbiM 3ak0HOM OT 29.12.2012 1. No 273-®3 «O06 o6pa3oBaHUU B
Poccniickon @enepanumy;

- henepanbHBIM 3aKOHOM OT 28.12.2013 1. Ne 442 «O06 0cHOBax COMHMAIIBHOTO
oOciyxuBaHus rpaxkaad B Poccuiickoit denepanuny;

- mpuKa3oM MuHucTepcTBa 00pazoBaHus u Hayku Poccuiickoii @eneparuu
or 01.07.2013 r. Ne 499 «O6 yrBepxaenun Ilopsaka opraHuzauvu Hu
OCYILIECTBJIICHUSI ~ O00pa3oBaTEIbHOM  JIEATENBHOCTH MO  JIONOJHUTEIHLHBIM
poecCHOHANIBHBIM MPOrpaMMam»;

- npodeccuoHaNbHBIM CcTaHAapToM «CHenuaiucT aJAMUHUCTPATUBHO-
XO035MCTBEHHOM JESTEIbHOCTIY, YTBEPKICHHBINA TPUKa30M MuHuUCTEpCcTBa TpyAa U
coranbHoM 3amuThl Poccuiickoit @eneparuu ot 02.02.2018 1. Ne 49H;

- (penepanbHBIM rOCYJaPCTBEHHBIM 00Pa30BaTEIbHBIM CTAHIAPTOM BBICIIETO
oOpazoBanus 10 HampaBieHuro moaroroBkd  38.03.02  «MeHemKMEHTY,
YTBEP>KJICHHBIN TpUKa3oM MUHHCTEPCTBA HAYKHM U BBICIIETO0 OOpa30BaHUA
Poccwutickoit @enepanuu ot 12.08.2020 r. Ne 970.

IIporpamma cocTouT U3 ABYX MOAYJI€M:

1. Opranuzamus pabodero MPOCTPAHCTBA, CO3JaHME U oOecreyeHue
ONTUMAJbHBIX  YCJIOBUW BBINOJHEHUS TPYAOBBIX (YHKIUNA pabOTHUKAMHU
OpraHu3alluu.

2. Opranuzanuss W KOHTPOJb MaTepUaIbHO-TEXHUYECKOTO OOecreueHus
JeSATeTLHOCTH PAOOTHUKOB OPTaHHU3AIIUH.

ConepxaHue HACTOSIIICH MPOrpaMMbl YYUTHIBAET KBaIU(PHUKAIMOHHBIC
TpeObOBaHMsI K MPOQPECCHOHAIBHBIM 3HAHHMSM U HaBbIKaM, HEOOXOIUMBIM JIJIs
WCIIOJTHEHHUS JTIOJHDKHOCTHBIX 0053aHHOCTEH paOOTHHUKOB.

OOyuenue ciymaTene Mo JaHHOM MporpaMMe OCHOBAaHO Ha ayJUTOPHOMN
pabore. B xozme ocBOeHMSI JaHHOM TPOTPAMMBbI UCTIOJB3YIOTCS 00pa30BaTEIbHBIC
TEXHOJIOTUHM, KOTOpBIC TMPEAyCMATPUBAIOT pPAa3IUYHBIC METOAbl H  (OPMBI
opraHuzainuu o0ydeHus: (MH(OpMalMOHHbBIE, TTPOOJIEMHBIC, TUAIOTOBBIC JIEKIIUH,
MPAKTUYECKUE 3aHATUSI, @ TAK)KE TECTOBBIC 3a/1aHU).

[IpeumyiiecTBaMu TpOrpaMMbl SIBJISIFOTCS €€ HACBIIIEHHOCTh, BBICOKAs
MH(POPMATUBHOCTh MPH KOMMAKTHOCTH U JIAKOHHUYHOCTH COJEpKaHUs Y4COHBIX
paszelioB, a TaKkKe MPAKTUKO-OPUEHTHUPOBAHHOCTD.



Paszgea 1. Xapakrepucruka nporpaMMmsl

1.1. XapakTepucTuka HOBOM KBajiupuKanun

O0600meHHbIE Tpynosble pyHKIMM, Kon YpoBeHb
TPyA0BbIe GYHKIHH peaiu3yeMble mocje 00y4eHus KBaaupuKAUH
Kon E. Opranusanus Opranusanys pa3MenieHus
pabouero pPabOTHHMKOB, 30HUPOBAHKE U B01.6
[pOCTpaHCTBa, obecneuenue 3pPEKTUBHOTO :
CO3/TaHNC 1 UCIIONIB30BaHUS TIOMEILCHUH.
o0ecrnieueHue 5
ONTHMAJIBHBIX Opranusanys 1 KOHTPOIb
YCHOBIH BBIIOTHCHUA | \jarepyanpHO-TeXHIUUECKOTO B02.6
TPYAOBBIX PYHKI(HA obecreyeHus AeITeIbHOCTH :
paboTruKamu PabOTHHKOB OpraHM3aLKHY.
OpraHU3alUH.

1.2. Heap peajqn3anuu 00pa3oBaTeIbHON NPOrPaMMBI

dopmupoBaHue Yy ciaymareins npodeccHoHaIbHOM KOMIETEHIHMH |
NOBBIIIEHHE MNPO(ECCHOHANBHOTO YPOBHS, B OO0JAacTH OpraHus3aluu padoyero
IPOCTPAHCTBA, CO3/IaHUA M OOECIEUEHUsS ONTHUMAIIbHBIX YCIOBHUW BBINOJHEHUS
TPYJAOBBIX (PYHKIMI paOOTHHUKAMU OpraHU3aLNH.

Cnymatenu, Npoleale NporpaMMy MOBBIILIEHUS KBATU(PUKAIIUH 110 TEME:
«TexHoJorus opraHuzanuy paboyero MpPOCTPAHCTBA, CO3JAHUS M OOecreyeHHUs
ONTUMAJbHBIX  YCJIOBUHM  BBINOJHEHHS] TPYAOBBIX (QYHKIUM paOOTHUKaAMU
OpraHu3aln», JOJKHBIL:

3HAThb:
31: OCHOBBI H)PrOHOMUKH.
32: O61mure TpUHIIUIIBE 30HUPOBAHHMSI TOMEIICHUH.
33: OcHOBHBIE IPUHLIUIIBI U TEXHOJIOTMH OEPEXITMBOrO MTPOU3BOJICTBA.
34: OCHOBBI yMPaBIICHUS] IEPCOHATIOM U €0 MOTHBAIIHH.
35: MeTo/1bl OLIEHKH IIEpCOHANa U pe3yabTaToOB TPya.
36: JlokabHBIE HOPMATUBHBIC aKTHl OPTraHU3AIMK OOIIET0 XapakTepa U 1o (YHKIIHOHATTLHOMY
HaIpaBJICHUIO JEATEIbHOCTH
37: IlpaBuiia npoBeICHUSI MHBEHTAPU3AIUH.
38: IIpaBuiia CKIaCKOrO y4erTa.
39: IlpaBmiia cOCTaBIICHUS] MaTEPUANBHBIX 0TYETOB MBMKEeHUsT TML] 1 mepBHYHBIX TOKYMEHTOB.

YMeEThb:
V1: [InanupoBaTh KOJWYECTBO pabOYMX MECT C y4eTOM cdepbl NeSTEIbHOCTH OpTaHH3alliH,
YUCIIEHHOCTH MEPCOHAA U CTPYKTYPBI OpraHU3aIlnH.
V2: [InanupoBath pabouee MPOCTPAHCTBO C YUETOM CAHUTAPHBIX, MPOTUBOIMOKAPHBIX U WHBIX
MIpaBUJI M HOPM, 00ECTIEUYNBAIOIINX O€30T1acCHbBIE M OJaroNnpHUsTHBIE YCIOBUS PaOOTHI.
V3: Ucnonp30BaTh U IPUMEHSATh TEXHOIOTUU OEPEXIINBOTO MPOU3BOCTBA.
V4. Ompenenarp 00beM HEOOXOAUMBIX TMOTPEOHOCTEH B MaTEePHAIBHO-TEXHUYECKHUX,
(MHAHCOBBIX pecypcax B COOTBETCTBUH C JIOKAJIbHBIMU HOPMATHBHBIMH aKTaMH M OIOIKETOM
OpraHu3aIuH.



V5: Pa3pabareiBaTh ¥ BHEAPATH JIOKAJIbHbIE HOPMATHBHBIE AaKThl M PErJIaMEHTHPYIOLIHE
JIOKYMEHTBI.

V6: IIpon3BoAUTH aHAIN3 HA OCHOBE CBOJHBIX YUETHBIX U OTYETHBIX JJOKYMEHTOB.

V7: CocTaBisITh CBOAHBIE YUETHBIE U OTYETHBIE JOKYMEHTBI B LIEJIAX OCYLIECTBICHUS KOHTPOJIA U
aHanmM3a JaHHBIX O (PaKTax XO3AHUCTBEHHOW NEATENbHOCTH OPTraHU3allMH, COCTOSHHS PpBIHKA
TOBapoOB U YCIYT.

1.3. TpeOoBaHUs K YPOBHIO IOATOTOBKH NOCTYNAIOLIEr0 HA 00y4eHue,
HE00X0IMMOMY /1JIsl OCBOCHUS POTPAMMbI

K ocBoeHMIO TpOrpaMMbl JOMYyCKAIOTCS JIMIA, HWMEIOIINE CpeaHee
npodeccHoHaTFHOE 00pa30BaHKE WK BBICIIeE 0Opa3zoBanue. Hammuue ykazaHHOTO

00pa30BaHusl JOJKHO MOJTBEPAKAATHCS JOKYMEHTOM IOCYAapCTBEHHOTO 00pa3ua.

HOHOHHHTCHBHBIG XapaKTCPHUCTHUKHU.

HaumenoBanue Kox HaumenoBanmue 06a30B0i rpynibl, 10J1KHOCTH
JOKYMEHTa (mpogeccun) WiIK CrieuaaIbHOCTH
1324 PykoBonuTenu ciayx0 1o cHaOKEeHHIO, PaCIIPOCTPAHEHUIO
OK3 TOBapOB M AHAJIOTUYHBIM BUJAM JI€ATEIbHOCTH
3332 Opranu3aTopbl KOHGOEPEHIIUH U APYTHX MEPOTPUITHHA
- Menemxep
- 3aBeIyIONIHI CKIIaJJOM
EKC - 3aBeAyIOMIMI X035IIICTBOM
- HavanpHUK aIMMHUCTPATUBHO-X03CTBEHHOT'O OT/IEJIa
- HavanpHuk oT/1€71a MaTepHaIbHO-TEXHUYECKOT0 CHAOKEHUs
- HauvanpHUK X0351CTBEHHOTO OT/AENa
29052 3aBenyronuii 0TaAeIoM (MaTepuaIbHO-TEXHUYECKOTO
cHaOKeHUs)
22141 3aBeyIONIHI CKIIaJJOM
22181 3aBeIyIONIHi X035HCTBOM
24062 Menemxep (B GrHaHCOBO-IKOHOMHYECKUX U
aJIMMHHUCTPATUBHBIX MOAPa3IeNeHUIX (cmy)bax)
HavanpHuk nupexknnn MexIyHapOIHBIX U TYPUCTCKUX
24505
OKIIATP MEePEBO30K
24701 Hauanpauk otaena (MaTepuaibHO-TEXHUYECKOTO
cHaOKeHUs)
24926 HavanpHuk ciayxO0bl (MaTepraibHO-TEXHUYECKOTO
cHaOKeHUs)
25042 Hauanpauk ynpaBiaeHus (CIEUATN3UPOBAHHOTO B IPOUUX
OTpacsix)
44913 HaganpHuUK CKITaCKOTO X03siicTBa
OKCO 5.38.03.02 | MenemxMeHT

Conocrasnenue enunul PI'OC BO u npodeccnoHanbHbIX CTaHAAPTOB

B coorBerctBuM ¢ myHKTOM 3.4. (QeaeparbHOTO TOCYJapCTBEHHOTO
o0pa30BaTeNbHOTO CTaHJapTa BbICIIEro oOpa3oBaHus — OakajlaBpuarta II0
HanpaByieHuto ToaArotoBku 38.03.02 «Menemxment»: «lIpodeccronanbHbie
KOMIIETEHIIMH onpenenstorcs OpraHu3anueid caMOCTOATENIbHO Ha  OCHOBE



npo(eCCHOHANBHBIX  CTaHIAPTOB,  COOTBETCTBYIOIIMX  MNPO¢eCCHOHATHHON
JESATEIbHOCTH BBITYCKHUKOB (TPY HATUYUHN ).

Takum o0pa3oMm, B TMpeACTaBICHHOM mporpamme cHOPMUPOBAHBI
npodeccuoHaNbHbIE KOMIIETEHIIMM B COOTBETCTBHM C MPOQECCHOHATBHBIM

CTaHdapTOM «CHeHI/IaJIHCT aI[MI/IHI/ICTpaTI/IBHO-XO3HﬁCTBeHHOﬁ JCATCIBHOCTHY,

YTBEP)KJACHHBIA TpUKa3oM MMUHUCTEpCTBA TpyJa M COLMAIBHOW 3allUThI
Poccutickoit @enepanuu ot 02.02.2018 r. Ne 491.
IIpodeccrnoHanbHEIN CTaHIAPT
O6o6mennast | TpynoBbie GpyHKIMM /
H Py by 3HaHUS YMmenus
TpyAoBas [Ipodeccnonanbhbie
(hyHKIHIS KOMITIETEHIIUN
VI1: [1nanupoBaTh
KOJIMYECTBO pabOyuXx MecT
c y4eTOM cdepsl
JESITEIIbHOCTH
OpraHu3aIuy,
31: OcHOBBI YUCJIICHHOCTU IepcoHana u
SPrOHOMUKH. CTPYKTYPBI OpTaHHU3AIUH.
32: O6mue npunnumnsl | ¥Y2: IlnanupoBare pabouee
30HUPOBAHUS MPOCTPAHCTBO C  y4ETOM
MOMEILEHUH. CaHUTAPHBIX,
33: OcHOBHBIE IIPOTUBOMNOXAPHBIX U UHBIX
MIPUHIIMIIBI | MpaBHII u HOPM,
TEXHOJIOTHH obecreunBaronux
Opraumsamus OepexIIMBOro Oe3omacHble u
OpFaHI/I3aLU(I$I pa3MenieHus IMPOMU3BOJCTBA. 6narOHpI/I$ITHLIe YCJI0BUA
pabodero pabOTHHKOB, 34: OcHOBBI paboTHI.
HPOCTPAHCTBA, | 30HMPOBAHUE U YIpaBJICHUS V3. Ucnonp3oBate U
CO3/1aHHE U obecrieyeHne MIEPCOHAIIOM U €T0 MPUMEHATh  TEXHOJIOTHH
obecrieueHune 3¢ GEKTUBHOTO MOTHBALIUH. GepexRITHBOTO
OMTHMATBHBIX HCHOHBOB%HP}’IIK 1 35: MeTobl OLIEHKH MPOM3BOJICTRA.
yelosuH nomemerwit (TIK-1) nepcoHana u V4:  Onpenenars o0beMm
BBIITOJTHCHUA
pEe3ynbTaTOB TPYyAA. HEOOXOTUMBIX
TPYAOBBIX N
" 36: JIokanpHbIE notpebHocTel B
dhyHKIHIA
paGOTHHKAMH HOPMATUBHBIEC aKThI MaTepuaIbHO-
OpraHH3aLHH. OpraHM3aluy OOIIEr0 | TEXHUYECKHX, (PMHAHCOBBIX
XapakTepa u 1o pecypcax B COOTBETCTBUU C
(GYHKIIMOHATTEHOMY JIOKaJTbHBIMHU
HATPaBICHUIO HOPMAaTUBHBIMH aKTaMH H
JeATETLHOCTH OT0/HKETOM OpTaHM3aIUH.
V5:  PagpabareiBath U
BHEJIPSTH JIOKaJIbHBIC
HOpDMATUBHBIE  aKThl W
periaMeHTHPYIOTHE
JIOKYMEHTBI.
OpramaL Y 37: Ipasuna V6: IlpousBoauth aHaIN3
KOHTpOIb MIPOBEICHUS - 1P
MaTcpuaibHO- Ha OCHOBE CBOIHBIX
WHBEHTapU3alliH.
TEXHHYIECKOTO VUETHBIX W OTUYETHBIX
6 38: IIpaBuiia
OOCCIICYCHUA JIOKYMEHTOB.
CSTENbHOCTH CKJIaJICKOTO yueTa.




pabOTHUKOB 39: IIpaBuia V7: CocCTaBisITE CBOJHEBIE
opranusaunn (I1K-2) | cocrapnenus YYE€THBIE W OTYETHBIE
MaTepUaIbHBIX JIOKYMEHTBI B HeIax
OTYETOB JABHKCHUS OCYILIECTBICHUS KOHTPOJIA
TMII 1 nepBUYHBIX A aHagu3a JaHHBIX O
JIOKYMEHTOB. ¢axTax XO35MCTBEHHOU
JIeATEILHOCTH
OpPraHu3aluu, COCTOSIHUSA
pBIHKA TOBapOB U yCIIYT.

1.4. ®opma o0yueHust
3aouHas hopma (IMOTHOCTHIO TUCTAHITUOHHAS).

1.5. Pe:xkum 3ansaTnii
1. 3aounas gopma (MOTHOCTHIO JUCTAHITUOHHAS):
- 2-4 yaca B JieHb (BOCEMHAJLaTh JHEH B CHUCTEME JMCTAHIIMOHHOTO
oOy4eHus).

1.6. TpynoeMkocTh 00yUeHUs
TpynoemkocTs 00ydeHUss — 72 4., BKJIIOYash BCE BHJBI ayJAUTOPHOU W
BHEAYJIUTOPHOM (CaMOCTOSITEIHHOM) pabOThI, UTOTOBOM ATTECTAIUH.

1.7. Ilnanupyembie pe3yJibTaThl 00y4YeHHsI

[Inanupyemble 0000IIEHHbBIE PE3YIbTATHI
Kon

Komnerenuus TPYAOBBIX Tpynossie neiicTBust
pyHkumm

Kona
KOMIIETEeHIIMH

Omnpenenenue norpeGHOCTEH
OpraHu3ayy B OpMUPOBAHUU
pabouero mpocTpaHCTBa C yYETOM
cdepsl AesITeIbHOCTH OpraHnu3alluy,
YHCJICHHOCTH TIepCOHaNa U
CTPYKTYPBI OpraHU3aIlny.
Opranu3zanus npoiecca ycTpoiucTBa
pabouero npocTpaHCcTBa.
KonTtpomns peanuzanuun
TUTAHUPOBOYHBIX PEIICHUH,

E/01.6 30HUPOBAHHUs, KOMIIJIEKTallUU
Me0enbio, 0HUCHBIM U OBITOBBIM
o0opynoBaHueM pabouero
MIPOCTPAHCTBA.

PazpaboTka 1aHoOB peanu3aiu
MPOBE/ICHUS] PEMOHTHBIX padoT,
NEPETUIaHUPOBOK, NTEPEOCHAIICHUS
MeOembpIo U 000pyI0BaHHEM,
BHYTPEHHHUX MIEpPEMEIICHUI 1
BHEITHUX ME€PEE3/I0B.
Opranuzanus 1 KOHTPOJIb

Opranuzanus
pa3MelleHus
PabOTHHKOB,
30HHPOBAaHUE U
o0ecrnieueHue
3P PEKTUBHOTO
HCITOJTH30BaAHUS
ITOMEILEHHU I

[1K-1




peanu3anuy BHyTPEHHUX
MEPEMEICHUI U BHELTHUX
nepee3 0B NoApa3ieeHui
OpraHu3aIu.

OmnpeneneHre HEOOXOTUMBIX
PECYpPCOB [UISI peaTu3aliu
IPOEKTOB PEMOHTHBIX padoT,
MEPEIUIaHuPOBOK, NIEPEOCHAIICHUS
MeOeNbI0 1 000pyI0BaHUEM,
BHYTPEHHUX MEPEMEIICHUN U
BHEIITHUX MIEPEE3/I0B.

[IpoBeneHue peryssipHOro aHaausa
3(PEKTUBHOCTH UCTIOIB30BAHUS
MTOMEIICHHI.

IIpoBenenne MeponpusaTUi B
paMKax oOecTiedyeHHs OKapHOU
0€30MMacHOCTH, IPaXTaHCKON
00OpOHBI U 3aIIUTHI OT
YpEe3BbIYANHBIX CUTYALUI.

[IpencraBinenue MHTEPECOB
OpraHM3alyy B HAJ30PHBIX U
KOHTPOJIMPYIOIIMX OPraHax Io
BOIIPOCAM I'PaX/1aHCKOM 000POHBI U
3allUTE OT YpEe3BbIYANHBIX
CUTYyaLUi.

Pa3paboTka 1 BHepEeHNE HOPM
pa3MeleHus u 000pyA0BaHUS
pabouero MpoCTPaHCTBA.

[TocranoBka nenen u 3aaau
paboOTHUKAM MO/Ipa3/iesieHus B
paMKax opraHu3aluu nporecca
ycTpoiicTBa pabouero
IIPOCTPAHCTBA.

KoHTpo:b BeIMONHEHUS
IIOCTABJICHHBIX 3a1a4 pa6OTHI/IKaMI/I
MOJIPa3/IeICHNUs B paMKax
OpTraHM3aINH MpoIlecca yCTPoicTBa
pabouero MpoCTPaHCTBA.

[1K-2

Opranuzanus u
KOHTPOJTH
MaTepuaIbHO-
TEXHHYECKOTO
o0ecrieueHus
JIESITCIIBHOCTH
paboTHUKOB
OpraHu3aluu

E/02.6

Opranuzanus nporuecca,
OIpeIeICHUE TIPOLEYPBI, CPOKOB
peanu3zaliyy ¥ NepUOAUYHOCTH
MaTEPUAIbHO-TEXHUUECKOT O
oOecnieueHrs pabOTHUKOB.

Kontposnb nponeccoB maTepraibHO-
TEXHUYECKOTO 00ECIICUEHUS.

Onenka 3¢ (heKTUBHOCTH MPOIIECCOB
1 pe3y/IbTaTOB MaTepHUATLHO-
TEXHUYECKOTO 00ECTICUCHUSI.

ITocTpoenue paboThI CKiIa1a 1Mo
xpa"enuto TMLI, ucnosb3yembix
JUIS CO3JaHUs ONITUMAJIbHBIX
YCJIOBHM TpyJa.




KonTtposb paboThI CKIaaa 1mo
xpanenuro TMII, ucnonb3yeMbix
JUISL CO31aHUS] OITUMAJIBHBIX
YCJIOBHM TpyJa.

Opranuzanys 1 KOHTPOIIb pabOThI
1o 00CTy’)KMBaHUIO MeOeH,
0(HUCHOTO U OBITOBOTO
000py/IOBaHUSI.

KonTposs nepemenienus TMI, B
TOM YHCIIE 32 IIPENIEIbI
OpraHu3alyH.

Opranuzanus paboThl O
03€JICHEHHIO TEPPUTOPUHN
OpraHMU3aLUH U YXOy 32 3eJICHBIMU
HACaXICHUSIMH.

Opranu3anys TUTaHus] pabOTHUKOB
yTeM 000py10BaHMs MECT ITpHeMa
UL U IPUBJICYEHHUs ITOCTaBIIUKA
yCJIYT KOPIIOPAaTUBHOI'O ITUTAHUS.

[TocTpoeHne u KOHTPOIIb TIpoIiecca
OpraHu3aIMK JEJIOBBIX MOE3I0K
pabOTHHUKOB.

[TocTpoenue cucremsl
B33PIMOI[€I>1CTBI/I$[ N KOMMYHUKaIlUA
MEXy COTPYIHUKAMU
MOJIpa3ICJICHUS U MIPEACTABUTEISIMHU
00CITYKHBAIOIINX CEPBUCHBIX
OpraHu3aIuu.

Pa3paboTtka u BHEIpEHNE HOPM,
perJaMeHTUPYIOIINX MaTepHaIbHO-
TEXHUYECKOE U XO3SMCTBEHHOE
obOecreueHue.

Opranu3zanys npoBeaeHUs
uHBeHTapu3auui TMII,
HCTOJIB3YEMBIX I CO3AaHUs
ONTUMAJIbHBIX YCIOBUHN TpYJa.

ITocTranoBka 1ene u 3a1a4d
paboTHUKaM TO/Ipa3/ielieH s B
paMKax MaTepuaibHO-
TEXHUYECKOTI0 00eCIIeueHHUs
JeSATeTLHOCTH paOOTHUKOB
OpraHu3aIyu.

KoHTpOIb BBITTOJTHEHUS
MOCTABIIEHHBIX 33724 PaOOTHUKAMU
MOJIpa3/ICJICHUs B PaMKax
MaTepHUaTbHO-TEXHHUECKOTO
oOecrieueHust AeITENLHOCTH
pabOTHUKOB OpraHHU3AIHH.
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Pasnen 2. Conepxkanue nporpaMmsl

2.1. Y4eOHbIi1 IUIaH POrPaMMBbI
(3aouHasi popMa (IMOJTHOCTHIO JTUCTAHIIUOHHASA))

Kareropus caymareJeii: nuia, umeronue cpeatee npodeccuoHanbHoe Uik
BhICIIIEE 00Opa30BaHUE.

Cpox o0yuenusi: /2 yaca.

®opma o0yveHnusi: 3a04Has popMa (IOJHOCTHIO JUCTAHIMOHHAS).

Hrorosas arrecraums: tecrupoBanne B CJ1O.

HroroBplii JOKYMEHT: YIOCTOBEPEHHE O TIOBBIIICHUM KBaJU(pUKAIIUU
YCTaHOBJICHHOTO 00pa3ua.

Pesxkum 3aHsATHIL:

1. 3aounas popma (MOTHOCTHIO AUCTAHITMOHHAS ):

- 2-4 yaca B JieHb (BOCEMHAJIaTh JHEH B CHUCTEME MCTAHIIMOHHOTO
oOy4eHus).

No Beero B Tom YUCJIE, AYTHUTOPHDBIX

HaumeHoBaHue moayJiei CamocrosiTe/ibHaA
n/n qacoB | JIleknun
padora

dopma
KOHTPOJIs

Opranuzanus pabouero
MIPOCTPAHCTBA, CO3/IaHUE U
obecreueHrne ONTUMATbHBIX
YCIIOBUH BBIMOJHEHUS TPYAOBBIX
byHKIMA paOOTHUKAMU
OpraHu3aIluu

Opranuzanys 1 KOHTPOJIb
MaTepUaIbHO-TEXHUYECKOTO

2. 30 16 14 30
o0ecrieueHnst IesITENLHOCTH
pabOTHUKOB OpraHU3allud
BCEI'O 70 42 28 -
TecrupoBanue
HTorosas arrecranus 2 - 2 B CJIO
HUTOTIO 72 42 30 -
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2.2. YuyeOHO-TeMAaTHYECKHUI MJIAH IPOrPaMMBbI

(3aounast popMa (IMOJTHOCTHIO THCTAHIHOHHAS))

DJIeKTPOHHOE
o0yueHue 2
N3 Hux §
= | £
=) ; g ~
Ne . S 2 =] ®opma
HaumeHoBaHue MmoayJiei M = = > S
n/n = = g 8| aF KOHTPOJIA
o = Eo| =
= Z & | =
L ) = S <
93 = o & | §
e 1)
= |8
@)
1. | Opranusanus padouero
NMPOCTPAHCTBA, CO3aHHE H
o0ecrneyeHne oNTUMAJIbHBIX yeaoBuii | 40 26 14 40 -
BBINOJIHEHHUSI TPYAOBBIX (PYHKIIN
pPaGoOTHHKAMH OPraHUu3aluu
1.1. | OcHoBsl 3pronoMuku. ObmKe 10 5 4 10 i
MPUHITUIIB 30HUPOBAHUS TIOMETIICHHIA.
1.2 | OCHOBHBIC PUHIIMITBI U TEXHOJIOTHU 10 5 4 10 i
OepeKITMBOTO MPOU3BOJICTBA.
1.3. | OCHOBBI yIIpaBIJICHUS IEPCOHATIOM U €T0
MOTHBAIMHA. MeTObI OLIEHKN 10 8 2 10 -
NepCOHaja U Pe3yJIbTaTOB TPYa.
1.4. | JlokanbHble HOPMATHUBHBIE AKThI
OpraHu3aIK 00IIEeTo XapaKTepa H Mo 10 5 4 10 i
(GYHKIIMOHATILHOMY HalpaBJICHHIO
JeSITeTbHOCTH.
2. | Opranu3anus ¥ KOHTPOJIb
MaTepHATbHO-TEXHHYECKOT0
p 30 | 16 | 14 | 30 -
olecreyeHHus 1esATEIbHOCTH
PaGOTHUKOB OpPraHU3alNU
2.1. | IlpaBuna nmpoBeaeHust MHBeHTapu3auuu. | 10 4 6 10 -
2.2. | TlpaBuia CKJIACKOTO y4eTa. 10 4 6 10 -
2.3. | IlpaBuia cocTaBieHUs] MaTepUaIbHBIX
otueToB JaBrxkeHUS TML] 1 epBHYHBIX 10 8 2 10 -
JOKYMEHTOB.
BCET'O 70 42 28 70 -
Hrorosas arrecranus TecTrupoBanue
2 - 2 2
B C10
UTOro 72 42 30 72 -
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2.3. KanengapHblii y4eOHbIii rpa¢guk
(3aouHasi popMa (IOJHOCTHIO TUCTAHIIUOHHASA))

DJIeKTPOHHOE S
o0yueHue g
M3 nux :
[
= S
Ne Jlara HaumeHoBaHue g E ; ®opma
n/m | mpoBexeHus! YHeOuLIX pasneon/ g = 3 = S KOHTPOJISA
MoyJIei s = | g = =
= 2 = =
22| 5 :
=] =] <
= |
© S
1. 1-i1 nenn Tema 1.1. 4 2 2 4 -
2. 2-11 1eHb Tema 1.1. 4 2 2 4 -
3. 3-1 neHb Tema 1.1., Tema 1.2. 4 2 2 4 -
4, 4-i1 neun Tema 1.2. 4 2 2 4 -
5. 5-# nenb Tema 1.2. 4 4 - 4 -
6. 6-i1 1eHb Tema 1.3. 4 4 - 4 -
7. 7-11 1eHb Tema 1.3. 4 2 2 4 -
8. 8-11 neHb Tema 1.3., Tema 1.4. 4 2 2 4 -
9. 9-i1 neun Tema 1.4. 4 2 2 4 -
10. | 10-i nensn Tema 1.4. 4 4 - 4 -
11. | 11-i1 gens Tema 2.1. 4 2 2 4 -
12. | 12-i1 nenn Tema 2.1. 4 2 2 4 -
13. | 13-i1 genn Tema 2.1., Tema 2.2. 4 2 2 4 -
14. | 14-i1 nenn Tema 2.2. 4 2 2 4 -
15. | 15-i1 nens Tema 2.2. 4 - 4 4 -
16. | 16-i1 neHn Tema 2.3. 4 4 - 4 -
17. | 17-i1 nenn Tema 2.3. 4 2 2 4 -
18. | 18-ii neHn Tema 2.3. 2 2 - 2 -
TecrupoBanue
19. | UTorosas arrecranus 2 - 2 2 B CJIO
20. | Uroro yacos 72 | 42 30 72 -
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Pa3znen 3. YciaoBus peaau3anum NporpaMmmal
3.1. Opranu3anMoOHHO-NIEAATOrHYEeCKHE YCJIOBHUS PeaTu3auuy MpPorpaMmbl

OcoOEHHOCTAMU TPOTPaMMBbI TOBBIIIEHUsT KBanupukanuu «TexHomorus
OopraHu3anuyd padodero MpPOCTPAaHCTBA, CO3/IaHUS M OOECIEeUEHUs] ONTHUMAJIbHBIX
YCIIOBUM BBITIOJIHEHUS TPYAOBBIX (DYHKIIMI paOOTHUKAMHU OpTraHU3aINI SBIISETCA
HaIPaBJICHHOCTh HA KOMIIETEHTHOCTHBIA MOJIXOJ, KOTOPHIM MO3BOJISIET Pa3BUBATh
HEO0OXOMMbIC KOMITETEHTHOCTH CIICIIMAIIMCTOB JIJISl pelieHus MpodhecCHOHATBHBIX
3a/1a4 MPaKTHYECKOM IeATeTLHOCTH. Y YeOHBIN MaTepHall JAHHOTO Kypca pa3ouT Ha
OT/IeJIbHBIC, OTHOCUTEIBLHO 3aBEPIICHHBIE COACPKATEIbHBIC JIIEMEHTHI — MOIYJIU.
Kaxaplii MOIyJb, B CBOIO OYEPE/b, CO3/IAET MOJHYI0 KapTUHY 00 Ompe/ieIeHHON
peAMETHOM 00JIaCTH IeSITEILHOCTH.

K nocTonHCTBaM MOAYJIBHOTO MTOCTPOEHUSI MPOrPAMMBI KYpCOB MOBBIIIIEHUS
KBATM(PUKALUU CIEAYET OTHECTH TO, UYTO MOJIYJIb PaCCMATPUBAETCS KaK 11EJTOCTHBIN
AJIIEMEHT COJIepKaHusl 00ydeHus mo mporpamme. Mcxoas u3 3Toro, mpoUCXOIUT
peanu3anus ~ MPOJYKTUBHOCTU  OOyYeHHs,  YCWIMBAeTCs  BapuaTUBHAs
COCTaBJISIIOIIAsl, KOTOpass B CBOKO O4YEpelb CHOCOOCTBYeT Oojiee MOJTHOMY
YIOBJIETBOPEHUIO 3aIIPOCOB U MOTPEOHOCTEN CllyliaTeneld, 0000aloTcs 3HaHus, a
Takxe POPMUPYIOTCS YMEHHS U HABBIKHU Y CITYIIATEICH.

®opma o0ydeHus: 3a0uHasi hopma (IOJTHOCTHIO JUCTAHIIMOHHAS ).

Pexum 3ansTHiA:

1. 3aounas ¢opma (TOJHOCTHIO JUCTAHIIMOHHAS):

- 2-4 dyaca B JeHb (BOCEMHAMIATh AHEH B CHCTEME JMCTAHIIMOHHOTO
oOy4eHus).

OOGyueHue chymiaTenei mo JaHHOM MporpaMMe OCHOBAHO HA COYETAaHUU Kak
ayJIMTOPHOW, TaK W CaMOCTOSITEJIbHOW pabOThl B CHUCTEME JIUCTAaHIIMOHHOTO
oOydenusi. B xo/1e 0cBO€HMSI JTaHHOM MTPOTrpaMMBbI UCTIONB3YIOTCSE 00pa30BaTeIbHbIC
TEXHOJIOTUM, KOTOpBIC TMPEAyCMATPUBAIOT pa3IUYHbIE METOAbl Hu  (OPMBI
opranuzanuu o0y4deHus: (MHGOPMAIMOHHBIE, MPOOJIIEMHBIE, TUAOTOBBIE JICKIIUH,
MPAKTUYECKUE 3aHATHS, 4 TAKKE TECTOBBIC 3a1aHU).

Bomnpockl, KoTopble pacCMaTpUBaOTCA ¢ MOMONIBIO JIEKIIUU-AATIOTa, HOCAT
TEOPETUUECKU W  MPOOJIEMHO-OPUEHTUPOBAHHBIA  XapakTep,  KOTOPHIU
npeanosjaraeT pazHooOpa3ue TOUEK 3pEeHMs] Ha aHajJu3upyemyro mnpodiemy. Bo
BpeMsl TaKUX JIEKIIUH OOBICHSAETCS COJIEp)KAHUE paccMaTpPUBAEMOro MOAYJs, a
TaKKe TPOUCXOIUT pa3zdop U 00CyxkJIeHHE BOMpocoB moayis. Ilpakruueckue
3aHSATHS M TECTOBBIC 3a/IaHUsI HAMPABJICHBI HA Pa3BUTHE TBOPUYECKOTO MBIIUICHUS
ciymarenei u popMupoBanue NpoPecCHuoHaATbHBIX YMEHUN U HaBBIKOB.

Jlns peanuzaiiuu  MPOrpaMMbl TIOBBINIECHUS KBaJIM(UKAIMA B KadyeCTBE
npenojaBareyied MNPHUBJIEKAIOTCS MNPAKTUKYIOUIME CHEUATUCThI, 3aBEAyIOLIUE
OTIICJICHUSIMU OPTaHHU3AIMN COMUATLHOTO 00CTy)kuBanusi CTaBpOIOJIBCKOTO Kpas,
a Tak)Ke MPAKTUKU COLMATIbHO-OPUEHTUPOBAHHBIX HEKOMMEPUYECKUX OpraHu3alui
— MOCTAaBIIUKOB COIUATIbHBIX YCIYT.
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3.2. YueOHo-MeTOAMYecKOe MHPOPMALMOHHOE o0ecniedeHHe MPOrpaMMbl
npo¢ecCHOHAIBLHON MepPenoAroTOBKM

Y4ebHO-MeToAMUECKEe MaTepraibl OyAyT MPEJOCTABICHBI B AJIEKTPOHHOM
BUJIC B JIMYHOM KaOMHETE KaXKJIOTo CIyIaTess, JOCTYIl K KOTOPOMY OTKPHIT B
CUCTEME JUCTAHIIMOHHOTO O0Y4YEeHUSI.

Marepuanbl, HEOOXOAUMBIE I OCBOCHHS IPOrpPaMMbI, TPEIACTaBICHBI
y4€OHBIMU  TOCOOWSMH, pa3pabOTAHHBIMU MPENOAABATEIAIMU  POTPAMMBI,
KOHCIIEKTaMH JICKUIUN, KPaTKUMU TEOPETUYECKUMU MU Y4eOHO-METOJUYECKUMU
MaTepuajiaMH, HOPMAaTUBHO-TIPAaBOBOM 0a3oi, a TakkKe pPEruOHATbHBIMU
METOAMYECCKUMHU PEKOMEHTAIHSIMHU.

B xone ocBoeHusi mporpamMMbl CyIIATENIsM CJIEAYeT PYKOBOICTBOBATHCS
CJICTYIONITUMHU OTPACIIEBEIMHA M HOPMATHBHO-TTPAaBOBBIMH JIOKYMCHTAMH:

OcHOBHbIE HCTOYHUKMU:

1. Konctutymus Poccuiickoit @enepanuu. — M.: Omera-JI, 2011. — 56 c.

2. TpynoBoii koaekc Poccuiickoit @eneparn. — M.: Omera-JI, 2011. — 186 c.

3. KommenTapuii k TpynoBomy Konekcy P® / OtB. pen. FO.I1. OpnoBckuii. —
M.: Uudpa-M, 2011. — 899 c.

4. KommenTapuit k TpynoBomy Konekcy PO / Ots. pen. K.S. Ananbsea. —
M.: Omera-JI, 2011. - 912 c.

5.3akoH P® ot 19.04.1991 r. Ne 1032-10 «O 3aHATOCTH HaceJICHUS B
Poccutickon ®@enepanum.

JlonoJIHUTEIbHbIE HCTOYHUKU:

1. OCHOBBI CKJIQJICKOM JIOTUCTUKH: ydeOHoe mocobue / barmnosa B.B.,
Hukonammuu B.M., HukonaeBa A.M., Cununpiaa A.C. — M.: MUUAT, 2010. — 86 c.

2. Jloructuka CKJIaaupoBaHUs: ydyeOHO-METoJIUuYeckoe mocobue /
N.N. Kpacnosa, T.P. Kucens. — Munck: BHTY, 2016. — 80 c.

3. Jloructuka: Yueouuk / A.M. I'apxkuackuii. — 20-e u3n. — M.: U3narenbcko-
ToproBas kopnopanus «Jlamkos u K°», 2012. — 484 c.

4. Jloructuka: Yueonuk / [Toxg pen. b.A. Aaukuna: 3-¢ uzs., nepepad. u A01I.
— M.: UHOPA-M, 2002. — 368 c.

5. Jloructuka TPOMBINUICHHOTO MPEANPHUATHS: YyueOHoe mocobue /
ILII. KpbuarkoB, E.}O. Kysnenosa, I'.I. Koxymxko, T.A. MwuneeBa. -
Exarepun0Oypr: U3n-Bo Ypan. yu-ta, 2016. — 176 c.

6. TpancnoptHas noructuka: ydebnoe mocodue / W.H. JlaBpukos,
H.B. Ilenpmun. — Tam60B: U3n-8o ®I'EOY BO «TI'TY», 2016. — 92 c.
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3.3. MaTepuaJibHO-TeXHUYECKHE YCIAOBHUS

Peanuzanus qonoaHUTENbHON MPOGECcCHOHATBHONW MPOTrPaMMBbI MOBBIIICHUS
KBaTM(pUKAIMK « [€eXHOJIIOTHsSI OpraHu3aluu pabodyero MpOCTPAHCTBA, CO3JaHUS U
oOecrieyeHusT ONTUMAIbHBIX YCIOBUW  BBIMOJTHEHUS TPYAOBBIX  (DYHKIIMIMA
pabOTHUKAMU OpraHu3alMu» MpeArojiaraeT Hajdudhe ydyeOHOro KabOuHeTa u
pabouux MeCT clylaTenen:

- MAPTHI JJIS CIIyIIaTelIeH;

- CTYJIbSL ISl CITyIIATEIIeH;

- CTOJI MIPENO/IaBaTEI;

- CTYJI IPENO/IaBaTEeIs;

- kadenpa;

- CTEJLJIAXU JJIsl KHUT;

- TUJTAKTUYECKUE MaTEPHUAIIbI;

- yueOHO-MeToIMYecKas JInTepaTypa.

Texnuueckue cpeacTsa 00ydeHus: HOYTOYK, MeHa-MIPOEKTOP, IKPaH.
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